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BROAD OAK PRIMARY SCHOOL
HEALTH AND SAFETY POLICY 2017/ 2018

PART 1
GENERAL STATEMENT OF POLICY
It is our Policy to, so far as is reasonably practical, provide and maintain safe and healthy working conditions, equipment and systems of work for all employees and pupils and to provide such information, training and supervision as may be necessary for this to be achieved.
Responsibility is also accepted for all others who may be affected by our activities­ actions or omissions.
The allocation of duties in respect of Health and Safety matters and the particular arrangements made to implement the requirements of this policy are as detailed in Part 2 of this document.
The policy will be reviewed periodically so as to ensure so far as is reasonably practical that all legislative changes which may affect our activities have been incorporated and are being observed throughout the establishment.
Further to the above the Health and Safety Policies of both the Manchester City Council and the Manchester City Council Education committee are acknowledged and observed.


Signed:____________________John Janulewski, Chair of Governors	Date:__________

Signed:____________________Kevin Corteen, Headteacher 		Date:__________


Designated persons:
D.P.l	Chair of Governors
D.P.2  	Headteacher - Kevin Corteen
D.P.3  	School Business Manager – Clare Whiting
D.P.4  	Site Manager- John Daly
[bookmark: _GoBack]D.P.S 	Governor (non-teaching) – Ann Johnson


Safety Inspections - termly audit- D.P.3 and D.P.S

PART 2
RESPONSIBlLITIES

2.1 	The overall and final responsibility for Health and Safety within the establishment is that of 	D.P.1.

2.2	The responsibility for ensuring that the requirements detailed in this policy are being carried out throughout the establishment is that of D.P.2.

And in the event of his/her absence the responsibility will be that of: Assistant Head Teacher

2.3	The following listed members of staff are responsible for Health and Safety matters in particular specialist areas.
a)	General Matters	-	D.P.3.
b) 	Curriculum		-	Strand I subject leaders
c)	Administration		-	D.P.2.
 
2.4	All employees have a responsibility to co-operate with the establishment's Leadership Team so as to achieve a healthy and safe workplace and to take reasonable care for themselves and others who may be affected by their actions and/or omissions.

2.5	Any employee observing health and safety situations which require attention shall as soon as possible notify the situation to the person designated as having responsibility for that particular area as detailed in 2.3 above.

2.6	Consultation between management and employees is provided for by
1) Regular staff meetings
2) Health and Safety file (available from the School office).

2.7	Other areas of responsibility
a)         Safety Training                           		D.P.2 
b)         Safety Inspections                         		D.P.3 
c)         Accident Investigation (Initial)              	D.P.2.
d)         Maintenance of plant and equipment   	LA and Strand Leaders

HEALTH & SAFETY ORGANISATION CHART 

MANCHESTER CITY COUNCIL

MANCHESTER CITY COUNCIL EDUCATION COMMITIEE 

CHAIR OF GOVERNORS

BOARD OF GOVERNORS 

HEADTEACHER

ASSISTANT HEADTEACHERS /DEPUTY HEAD TEACHER 

SUBJECT/GENERALTEACHERS

SUPPORT STAFF
a}  Clerical (office)
b)  Caretaking/Cleaning 
c)  Catering
d)  Lunchtime Supervisory

SCHOOLS HEALTH & SAFETY OFFICER (STAFF MEMBER} 

WORKPLACE SAFETY REPRESENTATIVE
(STAFF MEMBER- UNION NOMINATED}

ADVICE AND GUIDANCE
1. EDUCATION INSPECTORS (SUBJECT)	
2. EDUCATION ADVISERS (SUBJECT)	
3. L.E.A. HEALTH & SAFETY OFFICER	
4. HEALTH & SAFETY EXECUTIVES
5. ENVIRONMENTAL HEALTH DEPARTMENT
6.0CCUPATIONAL HEALTH DOCTOR
 


PART 3
GENERAL ARRANGEMENTS
3.1 	FIRST AID
First Aid Boxes are located at 
a)	The Nursery
b) 	Main school office
c)	Infant kitchen (next to RC)

The following listed members of staff are holders of current First Aid Certificates as per the requirements of the Health and safety (First Aid) Regulations 1981and as such are designated First Aiders.
1) 	F.A.1 - 	Catherine Robinson
2)	F.A.2 - 	Carol McKrell
3)	F.A.4 - 	Nicky Ali
4)	F.A.5 -		Maxine Wright
5)	F.A.6 -		Claire McCrory
6)	F.A.7 - 	Cathy Child
7)	F.A.8 - 	Geri Vernon
8) 	F.A.9 - 	Christine Ward
9) 	F.A.11 - 	Kalsoom Shafique
10)  	F.A.13 - 	Lucy Dimond
11)	F.A.14 - 	Ben Rowe

The following listed members of staff are “Appointed Persons” as per the above regulations and as such are responsible for the upkeep of First Aid Box contents.
1)	A.P.1 -		Catherine Robinson
2)	A.P.2 -		Christine Ward

The reporting of accident/injuries as per the requirements of the reporting of injuries, diseases and dangerous occurrences regulations 1985 and as detailed in Handbook for Heads Guidance Notre R011is that of D.P.2.

3.2        GENERAL FIRE SAFETY
Evacuation of the establishment should be carried out at least once per term as detailed in Handbook for Heads Guidance Note R030 -10 Test Fire Drills.  So as to ensure that all persons (employees and pupils) are fully aware of the procedures to observe in the event of emergency evacuation of the premises being required.

The testing and checking of Fire Safety Procedures and Equipment is as listed.
a) Escape Routes			D.P.4		Weekly Check			
b) Fire Extinguishers			D.P.4		Monthly Visual
City Works Dept.- Annual Maintenance
D.P.4
c) Fire Alarms 				D.P.4		Weekly Test

3.3	ADVICE AND CONSULTANCY
Health & Safety Executive- Factory Inspectorate	0161 952 8200
Environmental Health Department			0161 234 4857
	Greater Manchester Fire Brigade			0161 445 8069
	Greater Manchester Police				0161 872 5050
	City Works Department Depot			0161 953 2756
	Education Department Offices			0161 234 5000
	Education Department Health & Safety Officer	0161 234 7052
Asbestos Control	

PART 4	
HAZARDS
4.1 	The control of substances hazardous to Health Regulations 1988 (C.O.S.H.H.) Require that   all hazardous substances be identified and procedures for the storage- handling- use- control and disposal be fully documented.
C.O.S.H.H. files are being produced for the following areas in the establishment. 
a)	Caretaking/cleaning
b) 	Curriculum
c)	General Areas

These files are to contain- manufacturers/suppliers data sheets.  Working practices/precautions to be taken.  Monitoring and test results for local exhaust ventilation/extraction equipment.
4.2 	HOUSEKEEPING RESPONSIBILITIES
a) 	Cleanliness				D.P.4
b) 	Waste Disposal			D.P.4
c)	Storage of materials  (General)	D.P.2
d)	Storage of materials  (Hazardous) 	D.P.4

4.3 	ELECTRICAL EQUIPMENT
a) The Testing of portable electrical and electronic equipment is carried out annually by qualified Electricians as per Handbook for Heads Guidance Note R051AND LMS Note 19.
b) All   portable electrical   and electronic   equipment should   be visually checked by users on a daily basis so as to ensure that cables are in good conditions and secured in the cord grip and that the plug is not damaged.
d) The testing and checking of the electrical installation throughout the establishment is carried out by the L.A.  on a 5 yearly basis as per the requirements of the electricity at work regulations 1989 and to the standards of the Institute of Electrical Engineers.
e) The   testing    and   checking    of   fixed    electrical    equipment   in   the establishment is carried out by the L.A. on a regular basis.

4.4 	MACHINE TOOLS (FIXED WORKSHOP EQUIPMENT MECHANICAL) The maintenance of all workshop equipment- DOES NOT APPLY

4.5 	LIFTING EQUPMENT AND PRESSURE VESSELS
The statutory testing and checking of all such equipment is carried out as per the requirements of the appropriate regulations by the City Works Department or Specialist Contractor as indicated (NOT APPLICABLE)
This equipment includes such items as
						NOT APPLICABLE
Wire rope slings 				______________________________
Lifting shackles 				______________________________
Lifting beams					______________________________
Lifting tackles					______________________________
Pressure Vessels - Autoclaves		______________________________
Pressure Vessels - Air Receivers		______________________________
Passengers Lifts				______________________________
Goods Lifts					______________________________

4.6 	LOCAL EXHAUST VENTILATION/ EXTRACTION EQUIPMENT
The statutory testing and checking of all such equipment is carried out as per the requirements of the appropriate regulations by the City Works Department or Specialist Contractor as indicated (NOT APPLICABLE)
This equipment includes such items as
						NOT APPLICABLE
Fume Cupboards 				_____________________________
Dust Extraction 				_____________________________
Fume Extraction				_____________________________

4.7 	OUTDOOR PLAY EQUIPMENT- FIXED
The checking - testing and maintenance of outdoor fixed play equipment is carried out by The Nursery Staff daily and by a specialist firm on a yearly basis.

4.8 	OUTDOOR PLAY EQUIPMENT- PORTABLE
The checking - testing and maintenance of portable outdoor play equipment is carried out by the member of staff prior to the lesson and on a weekly basis by the Physical Strand Leader and by a specialist firm on a yearly basis.

4.9 	INDOOR PLAY EQUIPMENT- FIXED
The checking - testing and maintenance of indoor fixed play equipment is carried out by the member of staff prior to the lesson and on a weekly basis by the Physical Strand Leader.

4.10 	INDOOR PLAY EQUIPMENT- PORTABLE
The checking - testing and maintenance of indoor play equipment is carried out by the member of staff prior to the lesson and on a weekly basis by the Physical Strand Leader.
 
PART 5
TRAINING
The responsibility for the arranging of training for teaching and non-teaching staff is that of D.P.2.
The Education Department Training Officer is available on 0161234 7052.



PART 6
CONTRACTORS AND VISITORS
The control of contractors and visitors on site is of paramount importance in ensuring that good safety practices are observed at all time and this is carried out by

a) Contractors
1. Pre- contract meeting when work method and safety precautions to be observed whilst on site are fully discussed and agreed upon.
2. The responsibility for ensuring that contractors are in fact complying to agreed practices is that of the Contracting Foreman

b) Visitors	
1. All visitors entering the premises shall report to the general office, log into the entry management system, read the Fire Action Notice and await collection/ guidance to person/ persons being visited.
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